Mapping a Network Drive

1) Click on the Windows icon in the lower left taskbar corner 
2) [image: ]Select ‘File Explorer’













3) In File Explorer find ‘This PC’ and RIGHT click it to open a menu
4) [image: ]Click ‘Map network drive…’ from the menu













5) The below screen shown in step 7 should come up
6) [bookmark: _GoBack]Select the Drive you wish to assign the network map to
7) In the ‘Folder:’ field, type in the provided network path in the highlighted area below
Users should know the name of the shared drive they are attempting to connect to. Please do not use Drive: Z

If misspelled, using incorrect slashes, or using wrong shared drive name, the drive will not map
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8) Please make sure that 'Reconnect at sign-in' is checked
9) Click ‘Finish’
10) The mapped drive should now be located in your File Explorer
image1.png
Most used

1) Geogie chrome

) #
s W a
o O

A8 pccess 2016 .





image2.png
Computer  View

<« v 4 3 ThispC

> s Quickaccess v Folders (6)

+ Bomncoaris | g

ThisPC
> I Desktop Collapse
> [2 Documents ® Manage
+ § Downlosas|  PintoStart

5 b Music

Map network drive.




image3.png
@ Mop Network Dive

What network folder would you like to map?

‘Specify the drive letter for the connection and the folder that you want to connect to:

Drive: v <
Folder:

Example: \\server\share

econnect at sign-in

[ Connect using diferent credentials

Connect to a Web site that you can use to store your documents and pictures.
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